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1. IosicHuTeJbLHAA 3AIMCKA

1.1 Ileap u 3aga49u AU CHUAILINHBI

Lenp aucuMIIUHBI — 00OOIIEHHE 3HAHUI O COBPEMEHHBIX HOPMATHMBHBIX IMPABOBBIX aKTaX
Poccuiickoit denepannu v 3apyOexkHbIX CTPaH, PETyIUPYIOLIUX BOIPOCH! UCIIOIB30BaHMUS AIEKTPOHHON
MTOATIHCH.

3aauy JUCLUIUIMHBI COCTOAT B CIIETYIOILEM:

- n3ydenne Poccuiickux u 3apyO0eKHBIX TSHICHIMHA U TTOJIX0I0B K (POPMUPOBAHUIO U PAZBUTHIO
HOPMAaTUBHBIX IIPABOBBIX aKTOB 00 JIEKTPOHHOMN IOITUCH;

- H3y4Y€HUE COBPEMEHHBIX HOPMATUBHBIX IIPAaBOBBIX AaKTOB M CTaHAAPTOB Poccuiickoin
@denepanuu U 3apyOeKHBIX CTPaH IO BOMPOCAM HUCIOJIB30BAHUS AIEKTPOHHON TOITUCH;

- OCBOGHHE METOJUKH pa3padOTKHM M TMPUMEHEHUS JIOKAaJIbHBIX HOPMATHUBHBIX aKTOB,
PEryJIupYIOIIMUX HCIOJIb30BAHUE SJIEKTPOHHOM MOJINUCH B TOCYIAapCTBEHHBIX M MYHMIIMIAIbHBIX
opraHax ¥ OpraHu3anusx.

1.2 Hepeqeﬂb IMJIAHUPYEMBIX PE3YyJbTATOB oﬁyqe}mﬂ no JTMCUMIIVIMHE, COOTHECCHHBIX C
HHAUKATOPAMH JOCTHKCHHUSA KOMIIeTEeHIInii

KoMnerennus Nuaukaropbl KOMIEeTeHIM A Pe3yabTaThl 00yuyeHus
(K01 1 HAMEHOBAHUE) (K0J1 1 HAUMEHOBAHUE)

[1K-2. Criocoben IIK-2.1 3HaeT OCHOBHEIE 3HATh OCHOBHEBIE TEHACHIIUU

COBEPIIIEHCTBOBATh TEHJICHIIUU PA3BUTHS Pa3BUTHUSI COBPEMEHHBIX

cuctemy JI0OY COBPEMEHHBIX UHOPMAIMOHHO- | UHGOPMAIMOHHO-

OpraHu3all¥ U apX1Ba HA | KOMMYHUKAI[TMOHHBIX TEXHOJOTUNA | KOMMYHHUKAIITMOHHBIX TEXHOJIOTUH B

OCHOBE COBPEMEHHBIX B YIIPABJICHUH JTOKYMEHTAMHU YIPABJIECHUH TOKYMEHTAMU;

MH(OPMAaLIMOHHBIX [1K-2.2. cnoco0eH ocyIecTBIATh | YMETh IPUMEHSITH COBPEMEHHbIE

TEXHOJIOTHI HKCIIEPTHYIO OLIEHKY U BBIOOD uH(GOPMaIMOHHO-
WH()OPMAITMOHHBIX CUCTEM ISt KOMMYHUKAITMOHHBIE TEXHOJIOTHH B
COBEPIIICHCTBOBAHUS PabOTHI C YIPABJIECHUH TOKYMEHTAMU;
JIOKYMEHTaMH B OpraHu3ainuu Ha | Biamers HaBbikamu BbIOOpa U
OCHOBE OTE€UECTBEHHOI'O U BHEJIPEHUSI COBPEMEHHBIX
3apyOeKHOTO OTBITA WH(POPMaIIMOHHO-

KOMMYHHKAIIMOHHBIX TEXHOJIOTHI1 B
yIIpaBJIeHUE TOKYMEHTAMHU
3HaTh METOJIMKY OCYIIIECTBICHUS
JKCIIEPTHOM OLIEHKH U BbIOOpa
MH(POPMAIIMOHHBIX CHCTEM JUIS
COBEpIIEHCTBOBAHUS PabOTHI C
JIOKYMEHTaMH B OpraHHU3alliy Ha
OCHOBE OT€YECTBEHHOTO U
3apy0eKHOT0 OMbITa

YMeTb MpUMEHSITh METOJUKY
OCYLIECTBJICHUS YKCIIEPTHON
OLIEHKH U BBIOOpA
MH(POPMAIIMOHHBIX CUCTEM JUIS
COBEPIIICHCTBOBAHUS PabOTHI C
JOKYMEHTaMH B OpraHM3alliu Ha




OCHOBE OT€YECTBEHHOTO U
3apyOeKHOTO OIBITA

Bnaners HaBbIKaMu
OCYILIECTBIICHUS SKCIIEPTHOM
OIICHKH U BBIOOpA
UH(GOPMAILIMOHHBIX CUCTEM JJIS
COBEPILIECHCTBOBAHUS pabOTHI ¢
JOKYMEHTaMH B OpraHU3alluy Ha
OCHOBE OTEYECTBEHHOTO U
3apy0eKHOTr0 OMbITa

[1K-4. Cniocoben
OpPraHU30BBIBATH
pa3paboTKy U BHEPECHUE
KOPIIOPATHBHOMN CUCTEMBI
3JIEKTPOHHOTO
JOKYMEHT0000pOTa

[1K-4.1. ucrionp3yer B paboTte
HPUHIIAIIBI OPraHU3aIHH
AIIEKTPOHHOT'O
JOKYMEHTOO0O0POTa, B TOM YHCIIE
Ha MCKXBCIOMCTBCHHOM YPOBHC

3HaTh: COBPEMEHHbBIE
nH(OpPMaAIMOHHBIE CUCTEMBI,
CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa, IPaBOBOE
perynupoBanue chepsl yIpaBIeHUs
uH(popMalen 1 T0KyMeHTaluen
YMeTh: NpUMEHSTh 3HAHNUE
HOPMAaTHBHO-TIPABOBOM 0a3bl B
cdepe yrpapieHUs HHPOPMAITHCH
U JOKYMEHTAIMeH B IPaKTUYECKON
JIeITSIbHOCTHU

Bnagets: HaBbIkamMu BbIOOpa
HEOOXOJIMMBIX TEXHOJIOTHUSCKUH
peleHuit B mporecce yupaBieHus
uH(bOpMaIMed 1 TOKyMEeHTauen

[1K-4.2. opranusyer BHeipeHuE
CHCTEMBI DJIEKTPOHHOTO
JIOKYMEHTO0000poTa

3HaTh: IpaBuiIa U
METOIOJIOTHYECKHUE TTONXOIBI K
MPOEKTUPOBAHUIO CUCTEM
ANIEKTPOHHOTO JJOKYMEHTO000pOTa
YMeTh: BHEAPATH CUCTEMBI
ANIEKTPOHHOTO JJOKYMEHTO000pOTa
Bnaners: HaBBIKaMHU BBISIBICHUS
HanboJiee ONTUMAJIBHBIX
[OKa3aTejie, HeOOXOAUMBIX IS
MPOEKTUPOBAHUS U HACTPOUKH
CUCTEM DJIEKTPOHHOTO
JIOKYMEHTOO0O0pOTa

I1K-4.3. onpexnensier
GbyHKIIMOHATBHBIE TPEOOBAHUS K
CUCTEMaM DJICKTPOHHOTO
JIOKyMEHTO000pOTa U CUCTEMAM
XPAHEHUS JICKTPOHHBIX
JIOKyMEHTOB

3HaTh: METO/I0JIOTMYECKHE OCHOBBI
MOCTPOEHHSI YIIPaBIEHYECKUX
CUCTEM U CUCTEM
JOKYMEHTAIHOHHOTO 00eCTIeyeHHs
yIpaBICHUS

YMeTb: NpUMEHSATh pa3InyHbIe
METOJI0JIOTUYECKUE TIOXObI TPU
MPOEKTUPOBAHUU CHCTEM
JIOKYMEHTAI[MOHHOT 0 00ecreueHus
yIpaBICHUS

Bnaners: HaBbIKaMu aHanu3a v
OPraHU3aIMOHHOTO
MIPOEKTUPOBAHMSI CUCTEM




JOKYMEHTAIMOHHOTO 00eCTICUeHUs
yIpaBICHUS

[IK-5. Cniocoben
OpPraHu30BaTh XpaHCHUE
JIOKYMEHTOB B
OpraHu3aIiy C
HCIIOJIb30BaHUEM
COBPEMEHHBIX TEXHOJIOTUI
1 3apyOEKHOTO OITBITa

[1K-5.1. ucionb3yeTt 3apyOeKHBIIH
OIIBIT XPAaHEHHUS 3JIEKTPOHHBIX
JOKYMEHTOB

3HATh: TEOPETUUECKUE, IIPABOBHIE U
METOJUYECKHE OCHOBBI XPaHEHHUS
JJIEKTPOHHBIX TOKYMEHTOB B
3apyOexKHBIX CTpaHax;

YMeTb: MpUMEHSTh 3HAHUE TEOPUHU
apXUBHOTO JieJia B MPAKTUYECKOM
JESATEIbHOCTH

Brnaners: HaBbIKaMu
WCTOJIH30BAHUS TIPABOBBIX HOPM
3apyOeKHBIX CTpaH B cepe
apXUBHOTO JieJ1a IpU
OCYILIECTBICHUH XPaHEHHUS
JJIEKTPOHHBIX TJOKYMEHTOB B
OpraHM3aIMIX Pa3IuuHbIX (HOopM
COOCTBEHHOCTH, TOCYJapCTBEHHBIX
OpraHax ¥ OpraHax MeCTHOTO
CaMOYITPABJICHUS B PAKTUYECKOMN
JeSITEIbHOCTH

ITK-5.2. crtocobeH o0eceunTh
(hopMHUpPOBaHKE U COXPAHHOCTh
aApXUBHOTO (POHJIA OPTAHU3AINHN B
COOTBETCTBHUE C TPeOOBAHUSIMU
HOPMAaTHBHBIX ITPABOBBIX aKTOB
Poccuiickoit denepanuu u
JIOKaJIbHBIX HOPMATHBHBIX aKTOB

3HATh: IPaBUJIa U OCOOCHHOCTH
paboT O COXPaHHOCTH
JIOKYMEHTAJIbHOT'O U apXUBHOTO
(doHa opraHu3anuu B
COOTBETCTBUU C TPeOOBAaHUAMU
HOPMATUBHBIX IIPAaBOBbIX aKTOB
Poccniickoit denepanuu u
JIOKaJbHBIX HOPMATUBHBIX aKTOB
JIOKYMEHTOB

YMeTh: OpraHu30BbIBATH
OIIEpaTUBHOE U apXUBHOE
XpaHEHUE TOKYMEHTOB B
COOTBETCTBUE C TPeOOBaHUSIMU
HOPMAaTUBHBIX NPaBOBBIX aKTOB
Poccniickoit ®enepannu n
JIOKaJbHBIX HOPMATUBHBIX aKTOB
Bnaners: HaBbIkaMu 00pabOTKU U
HOJTOTOBKU JOKYMEHTOB JUIS
TEKYIIEro U apXMBHOTO XPaHEHHUSI B
COOTBETCTBHE C TPEOOBAHUSAMHU
HOPMATHBHBIX TIPAaBOBBIX aKTOB
Poccuiickoit denepanuu u
JIOKQJIbHBIX HOPMaTHUBHBIX aKTOB

[1K- 5.3. 3HaeT npuHLMIIBI
(hOpMUPOBAHUS U UCTIOTB30BAHUS
ApxusHoro ¢onna Poccuiickoit
denepanuu

3HaTh: cOCTaB (DYHKIIMI apXUBOB U
MOJIpa3IeJICHH 10
(OpMHUPOBAHUIO U HCTIOJIb30BAHHIO
ApxusHoro ¢onaa Poccuiickoit
denepaunn

YMeTh: BBINOIHITh KOMILIEKC
pabot 1o 1o GopMUpOBaAHUIO U
UCIOJIb30BAHNIO APXUBHOIO (pOHIA
Poccuiickoii ®enepanuu




Bnaners: HaBBIKAaMU
COBEPIIICHCTBOBaHUS pabOT 10
(hOpMUPOBAHUIO U UCIIOJIL30BAHUIO
ApxusHoro ¢onaa Poccuiickoit
Denepaunun

1.3 MecTo IMCUHMILUIMHBI B CTPYKTYPe OCHOBHOW 00pa30BaTe/IbHOI NMPOrpaMMbl

Juctummaa «PernamedTanusi paOOThl C AJEKTPOHHOW IMOAMKMCHI0» OTHOCHUTCS K YaCTH,
dhopmMupyeMoil yuacTHUKaMu 00pa30BaTeIbHBIX OTHOIICHHUH 0JI0Ka JUCITUIUIMH YIEOHOTO II1aHa.

st ocBOGHUS TUCHIMILIMHBI HEOOXOAMMBI 3HAHMS, YMEHHS U BiaJCHHs, CHOPMUPOBAHHBIC B
XO0/I€ M3YYCHUs CICAYIOMMX IUCIHUIUIMH U TPOXOXKIEHUS MPAKTUK: «DJICKTPOHHBIE JTOKYMEHTHI B
yOpaBiICHUU U apxuBaxy», «VHPOpMalMOHHBI MEHEHKMEHT», «YTpaBJICHHE JIOKYMEHTAMH B
OpraHu3aALMAX».

B pesynbrare oCBOEHHS IUCHMIUIMHBI (OPMHUPYIOTCS 3HAHMS, YMEHUS | BJIAJCHHS,
HEOOXOIUMBIC JUIS U3YICHHSI CIICAYIONINX JUCIUILTAH U MPOXOXKICHUS NpakTuK: [Ipeumiomuaas

2. CTpyKTypa IMCHMILIUHBI

OO6mmas TpyI0€MKOCTh TUCIUTUIMHBI cOcTaBiseT 3 3.€.,108 akageMudeckux 4acos.

CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBbI 00yUeHH S

O6bem guctuIiuHbBl B (OpME KOHTAKTHOM pPabOThl OOyYarouuxcsi ¢ TMeAaroruniecKuMu
paboTHUKaMU U (WK JTUIIAMU, TPUBIIEKaEMbIMH K peain3aiui 00pa3oBaTeIbHON MPOTrpaMMbl Ha HHBIX
YCJIOBUSIX, IPU TTPOBEICHUH YICOHBIX 3aHATUA:

Cemectp | Tun yueOHBIX 3aHATHIA KomnnuectBo
4acoB
3 Jlexunu 24
3 Cemunapbl/1abopaTopHble paboThI 36
Bcero: 60

O6beM AUCUMIUIUHBI (MOYJIs1) B pOpME CaMOCTOSITENIbHON pabOoThl 00YYAIOIINUXCS COCTABISAET
48 akageMHUUYECKUX YacOB.

CTpyKTypa JUCHUIIMHBI 1151 04HOH (POPMBI O0yUeHUSI

O6bemM auctUIIMHBL B (GOpME KOHTAKTHOW pPAabOThI OOyYaromuxcsi ¢ TeAarormiecKuMu
paboTHUKaMU U (WITK) JTUIIAMH, TIPUBIIEKaEMBIMH K peain3aiiui 00pa3oBaTeIbHON MPOTrpaMMbI Ha HHBIX
YCJIOBUSIX, IPH TTPOBEICHUH YICOHBIX 3aHATHIA:

Cemectp | Tun yueOHBIX 3aHATHIA KonnuectBo
4acoB
3 Jlexuun 16
3 CeMuHapbI/1a00paTOPHBIC PaOOTHI 16
Bcero: 32

OO0BeM TUCHHITIHHBI (MOYIs) B (hOpME CaMOCTOSITEIbHON pabOThl 00YUAIOIINXCS COCTABIISIET
58 akameMuyeckux 4acos.




3. CopepxxaHue TUCHHUILINHBI

Ne [ HammeHoBaHme pa3jaesa Conep:xkanue
AUCHUIINHBI

1 | Pasmen 1. Lenp m 3amaum Kypca. | - HOHATUHHBIA annapar AUCLUIIINHBL
Hcrounuku u nureparypa. - TOHATHE ‘DIIEKTPOHHAs TMOANHUCH”, “UIuppoBas

MMOAIINCE”, “KJIIOY  DJIGKTPOHHOM  TOAMHUCH”,
“cepTduUKaT KIOYA OJICKTPOHHOW  IOIMHCH
“yA0CTOBEPSAIOIINI HEHTP U IPYTHE;
- ICTOYHUKH U JIUTEpaTypa 1o Kypcy.

2 | Pazgen 2. ®opmupoBanue TumnoBbie 1 MOJIEIbHBIE 3aKOHOAATEIIbHBIC aKTHI,
3apy0eKHOr0 U POCCUIICKOTO CO3/IaHHbIE MEKYHAPOJHBIMU OpraHU3aUsIMU,
3aKOHOJIATEICTBA 00 EBpocoro3oM, UX UCHIOIb30BaHUE JIJISl CO3/1aHUs
3JIEKTPOHHOM MOAMNKCH B HAI[MOHAJBHBIX 3aKOHOB «O0 AJIEKTPOHHOU
B 1990-e — 2000 roasl MOJNIMCH» B CTpaHax 3amaaHoil EBporbl.

[TosiBneHne MOHATHS “ANEKTPOHHAS IU(PpoBas
MOANKCH” B HOPMATUBHBIX MTPABOBBIX aKTaxX
Poccuiickoii, rocynapctBeHHble crangaptel PO 00
AIIEKTPOHHOH IH(POBOI MOATTUCH.

3 | Pazmen 3. Pernamentanus padotsl | enepanpHbie 3akoHbl «O0 HHPOpMAIIH,

C DJEKTPOHHOM MOANMUCHI0 B | MHPOPMALMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE

HOPMATHBHBIX IPABOBBIX aKTax M | MHPopmanuu», «O0 3JIeKTPOHHON HOAMHUCH»,

cTaHaaprax Poccuiickoit | I'paxnanckuii kogeke P®, Tpynosoit koaexe PO u ap

@enepanun Ha  coBpeMeHHOM | [IpoGiembl mpumeHeHust nonoxeHui 3axkona «O0

JTarne AJIEKTPOHHOMN MOJIUCHY, CO3/IaHUE CUCTEMBbI
YIOCTOBEPSIOLIUX LIEHTPOB. PernamenTanus
BOIIPOCOB HUCIIOJIB30BAHMs SJIEKTPOHHON MOJINCH B
nocraHoBieHusx [Ipasurenscrtea PO u
BEJJOMCTBEHHBIX HOPMAaTUBHO-TIPABOBBIX aKTaX.

4 | Paznen 4. PernamenTanusi paboTsl | 3akoHo/aTeNbHbIE aKThl cTpaH EBpomeickux cTpaH

C DJIGKTPOHHOM TOAMHUCHIO B
HOPMATUBHBIX ITPAaBOBBIX AKTax U
CTaHJIapTax 3apyOeKHBIX CTpax Ha

COBpPCMCHHOM 3Talic

00 2JIEKTPOHHON TTOAMHCH.

3akonbl ctpaH CHI' 06 snexkTpoHHON moamucu u
AIIEKTPOHHOM JOKYMEHTE.

PernamenTarust paboThI € 3JIEKTPOHHOM MOJIKCHIO B
3aKOHOJATEIBHBIX aKTax OTAeNbHBIX mTaToB CIIIA:
«O06 oanexktpoHHOM momnucu», «O 1HPPOBOI
noanucu», «OO0 3IEKTPOHHOM  YJIOCTOBEPEHUU
nokymeHToB”. ®enepanbHbiii 3akoH CIHIA «O6
AIIEKTPOHHBIX TOJNUCSAX B MEXKIYHAPOJIHBIX U

BHYTPHUTOCY/TAPCTBEHHBIX TOPTOBBIX OTHOIIECHMIX)




(“Electronic Signatures in Global and National
Commerce Act 20007).
3aKOHOl[aTeJIbHBIe AKThI CTPAaH a3UATCKOI'0 PEruoHa

[0 BONpPOCaM MNPUAAHUSA FOPUAUYECKOW  CHUIIBI
JJEKTPOHHBIM  JIOKYMEHTaM M 3JIEKTPOHHBIM
MOJIIUCSM.

5 | Pazgen 5. Pa3zpabotka u Mertoauka pa3paOOTKM M BHEIPEHUS JIOKAJIBHBIX
IIPUMEHEHHE JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, DETYIHUPYIOUIMX paboTy ¢
HOPMAaTUBHBIX aKTOB, AJIEKTPOHHOMN NOJNMUCHIO B OpPraHU3alHsIX.
perIaMeHTHPYIOIINX
WCIIO0Jb30BAHUE JIEKTPOHHOU
MOAMMCH B OpraHU3aLMIX

4. OoOpa3oBaTe/ibHbIE TEXHOJIOTHH
No/Ne | HaumenoBanwue pazaena Bunet  yueGHbIx | OOpazoBaTenbHbIE TEXHOIOTUN
3aHATHI

1 Lens u 3amaun kypca. Ucrounuku u | Jlexuus 1. BBoaHas nekuust

auTeparypa.

2 dopmupoBaHue 3apyOeKHOTO U Jlexuus 2 [Ipobnemuas nexuus

poccuiickoro 3akoHoAarenbcTBa 00 | CamocTosTeNnbHas
AJIEKTPOHHOM MOJIIUCH B pabota [Toaroroska k nexuun
B 1990-e — 2000 rogsl
3 PernamenTanus paboTsl ¢ Jlexuus 3-4 Jlexums-Bu3yanu3anus ¢
ANEKTPOHHOM MOJIHUCHIO B MPUMEHEHUEM CJIaiij-
HOPMAaTHBHBIX MMPABOBBIX aKTaX U MIPOEKTOpPA
crangaprax Pocculickon IIpakTueckoe MOHUTOPHUHT HOPMATUBHBIX
®denepaniy HA COBpEMEHHOM dTane | 3aHsaTve 1 MIPaBOBBIX aKTOB
[ToaroroBka K JeKuuu u
CaMocTosiTenbHas | IPaKTUYECKOMY 3aHATHIO
paborta

4 PernamenTarus paboTsI ¢ Jlexnus 5-6 Jlekuus-Busyanusanus ¢

3JIEKTPOHHOW MOIHUCHIO B [IpakTHueckoe IIPUMEHEHHUEM CIIai-

HOPMATHBHBIX MMPABOBBIX aKTaX H 3aHsATHE 2 MIPOEKTOpa

CTaHAapTax 3apyO0eKHBIX CTpaxX Ha

COBPEMEHHOM dTane CamocrositensHas | [loaroroBka K JeKuu u
pabota MIPaKTUYECKOMY 3aHITHIO

5 Pa3zpaboTka u npumeHeHue Jlekrus 7-8. [TpobnemHuas nexims

JIOKQJIbHBIX HOPMaTUBHBIX aKTOB, [IpakTuueckoe

perJaMeHTUPYIOIINX 3aHaTue 3

HCIIOJIb30BaHUE IEKTPOHHOU CamocrositensHas | [loaroroBka k JeKuuu u
HOJIUCHU B OPTaHU3aLUAX pabora MIPaKTUYECKOMY 3aHITHIO




5.  OueHka IVIAHUPYEMBIX Pe3yJIbTATOB 00yUYeHUsI

5.1 Cucrema oneHHBaAHUA

Dopma KOHTPOJIsI Makc. K0J1M4ecTBO 0aJ1JI0B
3a oany Bcero
padory

Texywuii KOHMPOL:

- yuacmue 8 OUCKYCCUU U 8bINOJIHEHUEe 3A0aHULL HA 10 6annos 30 6annos

APAKMUYECKUX 3AHAMUX

- mecm 30 6annos 30 6annos

Ilpomescymounas ammecmayus 40 6annos

(oK3aMEH)

Hmoeo 3a cemecmp (Oucyuniuny) 100 6annos

[TonydeHHBI COBOKYIHBIN pe3yibTaT KOHBEPTHPYETCS B TPAIUILIMOHHYIO IIKATY OLIEHOK U B
miKaty oueHok EBporneiickoil cucreMsl nepenoca u HakorieHus kpeautos (European Credit Transfer

System; nanee — ECTS) B cOOTBETCTBUM € TaOIULICH:

100-6ammpHast mkana | TpaaulroHHas IKaia kana ECTS
95 -100 A
83 04 OTJIMYHO B
68 — 82 XOpOLIO 3aUTEHO C
56 — 67 D
5055 yJIOBJIETBOPUTEIHHO £
20-49 FX
0_19 HEYIOBJIETBOPUTEIHEHO HE 3a4TEHO =
5.2 Kpurtepuu BbIcTaBJIeHHUS OLIEHKHU N0 JUCHMILIHHE
Bamasl/ Onenka mo Kpurtepun oneHkn pe3y1bTaToB 00y4eHHUs 110
Hlkana AUCUHHUIINHE AUCUHMIINHE
ECTS
100-83/ «OTJIIMYHOY/ BricTaBmisiercs 00y4aromemMycsi, €Ciu OH TITyO0KO U
AB «3a4TEHO MIPOYHO YCBOWJI TEOPETUYECKUH U MPAKTUUECKUI
(oTMuHO)»/ MaTepuai, MOXKeT IPOJIEMOHCTPUPOBATE 3TO Ha 3aHITHIX
«3aUTCHO U B X0JI€ TIPOMEXYTOYHOH aTTECTaIlNH.
OO6yyaromuiics HCYEPIBIBAIOIIE U JTOTHUYECKH CTPOHHO
M3JIaraeT yueOHbI MaTeprall, YMEeT yBSI3bIBATh TEOPHUIO C
MPAKTUKOH, CIIPABIISIETCS C PEIICHUEM 3a1a4
po¢eCCHOHATILHON HANPaBJIEHHOCTH BBICOKOTO YPOBHS




Banany/
Ixana
ECTS

Onenka nmo
JUCHUILINHE

Kpurtepun oneHkn pe3yabTaToB 00y4eHHUs 110
AUCHHUILINHE

CJIOKHOCTH, IPAaBUJIBHO 00OCHOBBIBAET IIPUHATBIC
peLIeHus.

CB000IHO OpUEHTHPYETCSI B YUeOHOI U
npodeccHOHaTBHON TUTepaType.

OneHka no JUCHUILTMHE BBICTABIISIOTCS 00y4daromeMycs ¢
y4€TOM pe3yNIbTaTOB TEKYILIEH 1 MPOMEKYTOUHON
aTTeCcTaluu.

Komnereniuu, 3akperniéHuble 3a AUCIUTIIMHOM,
chOpMUPOBAHBI HA YPOBHE — «BBICOKUI».

82-68/

«xXopouIoy/
«3aUTCHO
(xoporo)y»/
«3a4TEHOY

BeicTaBisiercs o0yyaromemycs, €cii OH 3HaeT
TEOPETUYECKUN U IPAKTUYECKUN MaTEpUas, FPaMOTHO U II0
CYLIECTBY M3JIaraeT €ro Ha 3aHATHSAX U B X0
IIPOMEXYTOUHOM aTTecTalu, He AO0IyCKasl CYIIECTBEHHbIX
HETOYHOCTEH.

OOyuaromuiics MpaBUJIbHO IPUMEHSET TEOPETUUECKUE
II0JIOXKEHHUS [IPU PEIICHUN IPAKTUYECKUX 3a7a4
npoeCCHOHATLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CIIO’KHOCTH, BJIQ/ICET HEOOXOJMMBIMH IS TOTO HABBIKAMH
U IpUEMaAMH.

JlocTaTOYHO XOpOILIO OPUEHTUPYETCS B yUEOHOM U
po¢eCCUOHAIILHOM JINTEPaTypE.

OneHka no JUCHUILIMHE BBICTABIISIOTCS 00ydaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTeCTallUN.

Komnerenum, 3akpenia€HHble 3a AMCUUTIIMHOM,
c(OPMHPOBAHBI HA YPOBHE — «XOPOILIUII».

67-50/
D,E

«yAOBIETBOPH-
TEIBHOY/
«3a4TCHO
(ynoBnerBopu-
TEIBHO)»/
«3a4TCHOY

BricTaBnsiercs o0yyaromemMycs, €Cii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUH U IIPAKTUYECKUN MaTepuall,
JIOMYCKAET OT/AEIbHbBIE OIINOKH MPH €ro U3JI0KEHUHU Ha
3aHATUAX U B XOJ€ IIPOMEXYTOYHOU aTTECTALIUH.
OOyuaromuiics UCTIBITHIBACT ONpeIEIEHHbIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUYECKUX ITOJI0KEHUN IIPU PELICHUN
MPaKTUYECKHX 3a71a4 Mpo(dhecCHOoHaNbHOM HallpaBI€HHOCTH
CTaHJAPTHOI'O YPOBHS CIIOXHOCTH, BJIAJIEET
HE0OXOIMMBIMHU IS 3TOTO 0a30BBIMU HAaBBIKAMU U
NpUEMaMHU.

JleMOHCTpUpYyeT JOCTaTOYHBIM YpOBEHb 3HAHUS yUEOHON
JIUTEpaTypHl 110 AUCIUILIVHE.

OneHka no JUCHUIIMHE BBICTABIISIOTCS 00y4YaromeMycs ¢
Y4ETOM PE3YIbTATOB TEKYIIEW U MPOMEKYTOUHOU
aTTeCTalUU.

Komniereniuu, 3aKkpeni€Hnble 3a TUCIUTITMHOM,
c(OPMHPOBAHBI HA YPOBHE — «IOCTATOUHBIN).




Banasl/ Onenka no Kpurtepun oneHkn pe3yabTaToB 00y4eHHUs 110

Hlkana AUCUHHUIINHE AUCHMIIUHE
ECTS
49-0/ «HEYIOBJIETBOPUTE | BhIcTaBisieTcst oOyuaromemycs, €ciu OH He 3HAeT Ha
F.FX JIBHOY/ 0a30BOM ypOBHE TEOPETUUYECKHI U TPAKTUIECKUI
HE 3a4TEHO MaTepHal, JOMycKaeT rpyoble OIMOKY IpU ero
U3JIOKEHUHU Ha 3aHATHUSAX U B XOJIE IIPOMEKYTOUHOMN
aTTeCTAIlHH.

OOyuaronuiics UCIBITHIBAET CEPhE3HBIE 3aTPYIHEHUS B
MPUMEHEHUH TEOPETUYECKUX MOJIOKEHUH ITPU pelieHUN
IIPAKTUYECKHX 3a/1a4 TPO(eCCUOHATbHON HalpaBI€HHOCTH
CTaHJAPTHOI'O YPOBHS CIIO)KHOCTH, HE BJIaJCET
HEOO0XOAUMBIMU J1JIs1 3TOTO HaBBIKAMU U IPUEMaMHU.
JleMOHCTpHpYeT (pparMeHTapHbIe 3HaHUS Y4eOHOM
JUTEpaTypsl MO JUCLHUIUIMHE.

OneHka 1o JUCHHUIUIMHE BBICTABISAIOTCS 00YYaIOIEMYCs C
y4€TOM pe3yJbTaToOB TEKYIIEH U MPOMEKYTOUHON
aTTeCTallH.

KomnereHiuu Ha ypoBHE «10CTaTOYHBINY, 3aKPETIIEHHBIE
3a AUCUUIUINHON, HE COPMHUPOBAHEI.

5.3 OueHouHbIe cpeacTBa (MATEPHAJIbI) 1JIf TEKYLIEr0 KOHTPOJIsSI yCIeBaeMoCTH,
NMPOMEKYTOUYHOM aTTeCTAlMM 00yYAIOUINXCS M0 IUCHUIIHHE

IIprmepHBIii TepeueHb BOIMPOCOB K MPOMEKYTOYHOM aTTECTALMU 110 BCEMY KypCY:

1. 3akoHOnmaTeNnbHBIE AKTHl MEXIYHAPOIHBIX OPraHU3alul, PErIaMEHTHPYIOIIHE HCIIONb30BaHUE
3JIEKTPOHHOW MOJIIHCH.

2. 3akoHonaTeNbHbIE aKThl CTpaH EBpOMbI, periaMeHTHPYIOLIME HCIOJIb30BAHUE SIIEKTPOHHOM
MOJTHUCH.

3. 3aKkoHOAaTEeIbHBIE aKTHI CTPaH A3UH, PETIIAMEHTHPYIOIIIE UCTIOIh30BAHNE DIICKTPOHHOH ITOAITUCH.
4. 3akononarenbHble akThl cTpad CHI', pernmameHTHpyOIKE NCIIOIB30BaHUE JIEKTPOHHOM MOIMCH.
5. @enepanpublie 3akoHbl CIIIA n 3akoHbl oTaenbHbIX mTatoB CIIA mo Bompocam MCIOJIB30BaHUS
AJIEKTPOHHON MOJIHUCH.

6. IToHATHSA «3NIEKTPOHHAS MOIMUCHY U «AJIEKTPOHHAsI M(POBask MOAMHUCH» B 3aKOHOIATEIIBHBIX aKTax
ctpan CHI'.

7. HazoBuTe 1 maiiTe KpaTKyro XapaKTepUCTHKY HOPMAaTHUBHBIX MPaBOBbIX akToB P®D, perynupyrommx
MOPSAIOK OOMEHa IOKYMEHTaMHU B AJIEKTPOHHOM BUJIE.

8. HazoBuTe u maiiTe KpaTKyr XapaKTepPHCTUKY BEIOMCTBEHHBIX HOPMATHBHBIX NPABOBBIX aKTOB PO,
PETYIHUPYIOMIUX pabOTy € ANEKTPOHHON MOJMHUCKIO.

9. Kakue Buzbl >neKTpoHHOM noanucu ycranasiuaeT @3 OO0 snexkrponHoii noanucu” ot 06.04.2011
No 63 u kak oHM OTpeAenaoTcs?

10. B3aumocBs3b 3apyO0eKHBIX 3aKOHOJATEIbHBIX aKTOB IO BOIIPOCAM MCIIOJIB30BAHMS 3JIEKTPOHHOM
noanucu ¢ PoccuiickuM 3aKOHOAATEIBCTBOM.

TecToBBIC 3a1aHUA



1. @3 «O06 ryexTpoHHol moamucu» ot 06.04.2011 Ne 63 ycranaBjuBaeT cJieyI0IIHe BHIAbI
3JICKTPOHHBIX MOANMCEN:

IIpOCTast 3JIEKTPOHHAS MOJIIIUCH;

KBaJTM(HUIUPOBAHHAS JIEKTPOHHAS MTOATNCE;

3alllMIIEHHAs AJIEKTPOHHAs! TOATKCh;

HEKBaNU(UIUPOBAHHAS AJIEKTPOHHAS MOIHUCH;

3JIEKTPOHHAs HU(PPOBasi MOMUCH.

2. Kakne ocHOBHBIE 321a4M J0JIKHA PelIaTh JIeKTPOHHAS MOANUCH?

OTpakaTb 0COOEHHOCTHU MOYEpKa, MPUCYIIHE KOHKPETHOMY YEJIOBEKY;

MOJTBEPKJIaTh aBTOPCTBO U BPEMSI CO3/IaHUS JIEKTPOHHOI'O TIOKYMEHTA;

MOJTBEPKJIaTh 1IEJIOCTHOCTh 3JIEKTPOHHOT'O IOKYMEHTA;

3a(puKCUPOBATH M MOATBEPIUTH COOBITUS, OTPAKEHHBIE B JICKTPOHHOM TOKYMEHTE.

3. Kak omnpeaensiercsi moHsITHE «3JeKTPOHHAas nmoAnuch» B Poccuiickom ®enepaibHoM
3aKkoHe «O0 3JIeKTPOHHOH MmoaAnuCcH»?

uH(popMalvs, MpeAcTaBIeHHas B 3JEKTPOHHON (opme, TO eCTh B BUJE, INPUTOJHOM IJIf
BOCIIPUSITUS YEJIOBEKOM C HCIIOJIb30BAHMEM AJIEKTPOHHBIX BBIYMCIUTEIBHBIX MAlIUH, & TaKXKe IS
nepenay no HHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIM CETSIM WJIM 00pa0OTKU B MH(POPMAIIMOHHBIX
CUCTEMAX;

uHpoOpManus B DIEKTPOHHOH Qopme, KOTOopas MPUCOCAMHEHA K JAPYrod MHPOpPMALUU B
NMEKTPOHHOU ¢opMme (MOANUCHIBAaCMON WH(POPMAIIMN) WM WHBIM OOpa3oM CBs3aHA C TaKoOU
nHpopManrei 1 KOTOpast UCIIOIB3YEeTCsI VIS OTIPEICTICHUS JIUIIA, TOAMMCHIBAIONIET0 HHPOPMALIUIO;

PEKBU3UT 3JIEKTPOHHOTO JOKYMEHTA, IPEIHAa3HAUEHHBIM I 3alUThl JAHHOTO 3JEKTPOHHOTO
JOKYMEHTa OT TOJJEJKH, MO3BOJSIONMA HISHTU(UIMPOBATh Biajaeblla cepTuduUKaTta Kiroua
MOJIKUCH, @ TAaKXKE YCTAHOBUTH OTCYTCTBHE HCKa)XeHHS MH(QOpPMAIMU B DJIEKTPOHHOM JTOKYMEHTE.

5. B xkakom roay B Poccuiickoii ®denepannu Obl1 NPUHAT NepBbIid (eepajbHbII 3aK0H
«0O0 sy1eKTpOoHHOI HU(POBOI mogmHCH»?

2002

2000

1995

2005

6. Ilpn Bu3yanu3anuu 3J1eKTPOHHBIX JOKYMEHTOB Ha MecTe COOCTBEHHOPYYHOH MOANKMCH
MOSIBJIAETCS:

OTmeTka 00 3JeKTPOHHOM MOAMUCH

ONEeKTpOHHAas NOJIUCH

DakcUMUIbHOE BOCIIPOU3BEACHHE MTOANNUCH

DJIEKTpOHHAA MeYaTh

7. B coorBeTcTBUHM C (eaepajbHbIM 3aKOHOM «O0 3JIEKTPOHHOM NMOANMCH» INpocTasi
3JIeKTPOHHAS NMOANHUCH:

MOATBEPXKJIAET, YTO MOJUIMHHOCTH 3JIEKTPOHHOW MOJINMUCHU MOATBEPKACHA C HMCIIOIb30BAaHUEM
KJIF0UYa MPOBEPKU JIEKTPOHHOM MOANHUCH

MOJATBEPXKJIAET, UTO DJIEKTPOHHAS MOJIMUCH CO3JAaHA C MCIOJIb30BaHUEM KIIKOYa, YKA3aHHOTO B
cepTH(HKATE HIEKTPOHHON MOANNUCH

MOJTBEPXKJIAET LIEIOCTHOCTD 3JIEKTPOHHOTO IOKYMEHTa

NOATBEpK1aeT (pakT GOPMUPOBAHUS FNEKTPOHHON MOIMUCH OIPEIETICHHBIM JINLIOM

8. Kakoii rocyiapcTBeHHbIH OPraH 0TBeYaeT 32 UCIMOJIb30BAHNE YJICEKTPOHHOM MOANUCH B

Poccun?



®denepanbHas cayx0a 6€30MacHOCTH

MunucTepcTBO HU(GPOBOTO Pa3BUTHS, CBSA3U M MACCOBBIX KOMMYHHMKAIIUH

®DenepanbHOE apXUBHOE Ar€HTCTBO

MuHHCTEPCTBO IOCTULIMH

9. B coorBerctBuu ¢ «llpaBunamu paesnonpousBoacTBa B (eaepaibHBIX OpraHax
HCIIOJIHUTEIBHON  BJIAaCTH»  JJIEKTPOHHBIC  [JOKYMEHTbI, HalpaBJisieMble B  OpPraHbI
rocyapCTBEeHHOM BJIACTH M OPIraHbl MECTHOI'0 CAMOYIIPABJICHHUS

HNOJNMCHIBAIOTCS MPOCTOM M YCWJIEHHOHW HEKBAIU(DUUIUPOBAHHON 3JIEKTPOHHOM
MOINCHIO

IIOANMCBIBAKOTCS IIPOCTOM IEKTPOHHOM IOAIHUCHIO

HOJIHUCHIBAIOTCS MPOCTOM 3JIEKTPOHHOM MOANKCHIO U 3aBEPAIOTCS I1€YaThIO

MOJIHCHIBAIOTCS YCUICHHON KBATM(UIIMPOBAHHON 3JIEKTPOHHOHN MOATHUCHIO.

10. Kakme comyTcTBYIOIIME TIOHSATHSI YCTAHOBJeHbI (enepaibHbIM 3aKoHOM «O0
3JIEKTPOHHOM MOAMUCID VIl IOHNMAHHUSA TEXHOJIOTHH CO3JaHHUA YCHJICHHON KBaIn(pUKaMOHHON
3JIEKTPOHHOI MOANMUCHIO?

3aKPBITBIN KIIH0Y 2JIEKTPOHHOM MOANINACH

cepTU(UKAT KJIt0Ya IPOBEPKH IEKTPOHHON NOJIUCH

KJIFOY MPOBEPKH 3JIEKTPOHHOM MOANNCH

OTKPBITHIN KIIFOU MJIEKTPOHHOM IOAIHUCH

KJIFOY 3JICKTPOHHOM MTOAIUCH

AJIEKTPOHHAsI [1€YaTh KJII0Ya 3JIEKTPOHHOM MOJIUCH

KBAJIM(PHULHUPOBAHHBIN cepTU(UKAT KI0Ua MPOBEPKHU 3JIEKTPOHHOM MMOAUCH

OTMETKa 00 3JIEKTPOHHON NOIIHNCH

11. B cr. 6 denepaabHoro 3akoHa «0O0 3JIEKTPOHHOH NOANHUCH», ONpeAesIomei
IOPHANYECKYI0 CHIIY 3JIEKTPOHHOM IOANMCH YCTAHOBJICHO:

uHpopMalus B 3JEKTPOHHOM (opMme, MOANKMCAHHAs HEKBATU(PHUIHMPOBAHHON SJIEKTPOHHOM
MOJINKUCHI0, TPU3HAETCS AJIEKTPOHHOW JOKYMEHTOM, pPaBHO3HAYHBIM JIOKYMEHTY Ha OyMa)XHOM
HOCHUTEJIE, TMOJNHCAHHOMY COOCTBEHHOPYYHON TMOANMCHIO, M MOXET NPUMEHAThCA B JIIOOBIX
IIPaBOOTHOLICHUSIX

uHpopMalusg B DJIEKTPOHHOM (opme, mnoanucaHHas KBaIU(DUIUPOBAHHON 3JIEKTPOHHOM
MOJIIMCHI0, TPU3HAETCS JJIEKTPOHHBIM JIOKYMEHTOM, PAaBHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM
HOCHUTEJNIE, TMOANUCAHHOMY COOCTBEHHOPYYHOW TMOJIMHUCHIO, U MOMET TPUMEHATHCS B JIIOOBIX
IIPaBOOTHOLIEHUAX

uHpopMalKs B AIIEKTPOHHOH (opme, MOAMMCAHHAS MPOCTON 3JIEKTPOHHOW IOAIHUCHIO,
MPU3HAETCS JJEKTPOHHOM JOKYMEHTOM, paBHO3HAYHBIM JOKYMEHTY Ha OyMa)XHOM HOCHUTEJeE,
MOJANKMCAaHHOMY COOCTBEHHOPYYHOU MOANKCHIO, U MOKET MPUMEHSATHCS B JTFOOBIX MPABOOTHOIIEHUSX

12. Kakue BHIBI 3JIeKTPOHHOI MOANNMCH JOIYCKAETCS UCIOJIb30BATH NPH 00pallleHuH 3a
NMoJIy4eHHeM rocy/IapCTBeHHbIX © MYHHMIIUIIAJIBbHBIX yCJayr?

IIpOCTast 3JIEKTPOHHAs NOJIUCH

yCUJIeHHas! KBTI (PUIIMPOBAHHAS MTOITUCH

yCUJIeHHasl HeKBAIM(UIIMPOBaHHAS TIOHCh

YCHJIEHHAs! 3JIEKTPOHHAs MOAINCH

3alUIIEHHAs AIEKTPOHHASI TOANKCH

13. Kakue Ttepmunbl Bkiawuaer Pernament EBpomneiickoro mapaamenta m CoBera ot
23.07.2014 Ne 910/2014 “O0 371eKTPOHHO HACHTHPUKAIUM U YCJIYTax 10Bepusi 1Jsl 3J1eKTPOHHBIX
C/1eJIOK HA BHYTPeHHeM pbIHKe U oTMeHe {upexTusnl 1999/93/EC”



DJIEKTPOHHAs MOJNKUCH

DakCUMIIBHOE BOCIIPOU3BEICHUE MTOAINCH
DJIeKTpOHHAs MeYaTh

VYcunenHas 3J1€KTpOHHAS OAIIUCH
3auuIneHHas 1eKTPOHHas! TOANKCh
OnekTpoHHas U poBas MOANUCH
KBanudunnpoBanHas 31eKTpOHHAs! MOAMNKCH

6. YueOHo-MeTOaMYecKOe H HHPOPMALIMOHHOE 00ecedeHne TUCITUIITHHBI

6.1 Cnucok HCTOYHUKOB U JIUTEPATYPbI

HcTrouynuku

OcHoOBHBIE

1. O®enepanbhblil 3akoH PO ot 27.07.2006 1. Nel49-03 «O06 undopmanuu, nHGOPMAITMOHHBIX
TEXHOJIOTUSIX M O 3amuTe uHbopManum» // [InaexTpoHHslid pecypc]. — M., 2019. — Pexxum nocryna:
http://www.consultant.ru/document/cons_doc LAW_61798/.

2. Ddenepanbhblil 3akoH 0T 06.04.2011 Ne 63-D3 “O06 snekrponHoit moamucu” // [DaeKTpOHHbI#H
pecypc]. — M., 2019. — Pexxum noctyna: http://www.consultant.ru/document/cons_doc LAW 112701/.
3. [Toctanosnenue [IpaButenbctBa PO ot 25.12.2014 Ne 1494 “O06 yrBepkaeHun npaBuii oOMeHa

JOKYMEHTaMH B DJIEKTPOHHOM BHJE MPH OpraHu3alud WHPOPMAIHMOHHOTO B3auMojercTBus’//
[DnekrponHslii pecype]. — M., 2019. — Pexxum noctyna: https://base.garant.ru/70832680/.
4. [TocranoBnenue IlpaBurensctBa P® ot 25 umionsa 2012 r. Ne 634 “O Bupmax 3I€KTPOHHOM

MOJITHMCH, UCIIOJIb30BaHHE KOTOPBIX JOMYCKAETCs P 0OpaIleHUH 32 MOTyY€HUEM rOCyJapCTBEHHBIX U
MYHUIMOANBHBIX  ycuyr” //  [OnektpoHHelid pecypc]. — M., 2019. — Pexum npocryma:
https://base.garant.ru/70193794/.

5. [Tocranosnenue IpaButensctBa PO ot 25 guBaps 2013 r. Ne 33 “O0 ncnonab30BaHUU IPOCTOM

AJIEKTPOHHOMN MOANKCH NMPHU OKA3aHUU FOCYAAPCTBEHHBIX U MyHULMIIAIBHBIX YCIyr” // [DNeKTPOHHBIN
pecypc]. — M., 2019. — Pexxum moctyma: https://base.garant.ru/70306198/.
6. [IpaBuia  nenompous3BOACTBA B TOCYJApCTBEHHBIX ~ OpraHax, oOpraHaXx  MECTHOIO

camoynpasnenus, yTB. [Ipukasom Pocapxusa ot 22.05.2019 Ne 71 // [OnexktponHsiii pecypc]. — M.,
2021. — Pexxum nocrtyma: http:// https://base.garant.ru/72291836/.

7. Metoanyeckie peKOMEHJAlMU IO pa3paboTKe MHCTPYKLIUI MO JAEIONpOU3BOJICTBY B
rOCYJJapCTBEHHBIX OpraHax, OpraHax MECTHOIro camoympanieHusi, yTB. I[Ipukaszom PocapxuBa ot
24.12.2020 Ne 199 // [Dnekrponuwii pecypc]. — M., 2021. — Pexum pocryma: http://
http://www.consultant.ru/document/cons_doc LAW_373895/.

a. [TpumepHass MHCTPYKIUS TIO JEITONPOM3BOJICTBY B TOCYAAPCTBEHHBIX OpraHU3aIHsX, YTB.
[Tpukazom Pocapxusa ot 11.04.2018 Ne 44) // [DnextponHbIid pecypc]. — M., 2019. Pexxum goctyna:
http://www.consultant.ru/document/cons_doc_LAW_305137/.

8. I'OCT P 7.0.97-2016. Haumonanesnsiit crannapt Poccuiickoit @enepannu. Cucrema cTaHIapTOB
no wuHpopMmalnuy, OMOIMOTEYHOMY U HU3JAATEIbCKOMY Jeny. OpraHu3aliOHHO-pacIoOpsIUTeIbHAS
nokymeHTanus. TpeOoBaHuS K OQOPMIICHHIO JOKyMEHTOB // [DnekTpoHHBIH pecypc]. — M., 2019.
Pexxum noctyma: http://www.consultant.ru/document/cons_doc LAW_216461/.

9. I'OCT P UCO 15489-1-2019 HamumonanpHbiii cTanmaptT Poccuiickoit @enepanun. Cucrema

CTaHAapTOB 1O uWHMOpMaIuu, OHOIMOTEYHOMY U u3mareabckoMmy gaeny. HMudopmarldus wu


http://www.consultant.ru/document/cons_doc_LAW_61798/
http://www.consultant.ru/document/cons_doc_LAW_112701/
https://base.garant.ru/70832680/
https://base.garant.ru/70193794/
https://base.garant.ru/70306198/
http://www.consultant.ru/document/cons_doc_LAW_305137/
http://www.consultant.ru/document/cons_doc_LAW_216461/

TOKyMeHTaIus. YpasieHnue nokymentaMu. Yacts 1. [lorsTus u npuHIMeL. // [ DNeKTpOHHBIN pecypc].
— M., 2021. Pexxum nocrtyna: http:// http://www.consultant.ru/document/cons_doc_LAW_ 329486/ .
10. I'OCT P 7.0.8-2013 Jlemonpou3BOACTBO U apXUBHOE Je0. T€pMUHBI U OINpPEIACICHHUS.-
[D5neKTpOHHBIN pecypcl]. — M., 2019. Pexxum JIOCTYyTIA:
http://www.consultant.ru/document/cons_doc_LAW_163800/.

11. I'OCT P 34.10-2018. MexrocyaapctBeHHbIi cranaapt. Mudopmarmonnas texaonorus (UT).
Kpunrorpaduueckas 3amura mHpopmanuu. Ilporneccsl dhopMupoBaHus U MPOBEPKHU SIEKTPOHHOU
nudposoit moanucu (BBeneH B neiicteue Ilpukazom Poccranmapra ot 04.12.2018 Ne 1059-ct)// M.,
Crannmaptundopm, 2018.

Jlureparypa

1. beikoBa T.A. JloKyMEHTalMOHHOE OOECIICYCHUE  YIpaBICHHS  (JIEIOMPOU3BOJCTBO)
[DnexTpoHHEIH pecypc]; yueOHOe mocodue/ T.A. beikora, T.B. Ky3Herosa. -2-e u3. nepepad. u 1om. —
Mocksa: Uudpa-M, 2018. -304 c. — Pexxum nocrymna: http://znanium.com/go.php?id=942800/

2. Kykapuna HO.M. CoctaB ynoCTOBEpeHHS TOKyMEHTAa: OT IMPOLLIOr0o K HACTOAIIEMY U
oynymemy// Bectauk PITY. 2014. Ne2. [Dnektponusii pecypc]. — M., 2019. — Pexxum nmocrtyma:
https://www.rsuh.ru/upload/main/vestnik/daizi/Vestnik-2_14.pdf#page=128.

3. Kykapuna FO. M., DnekrpoHHbIe 00pallleHusI TPaKAaH B OpraHbl rOCYIapCTBEHHOW BJIACTH H
MECTHOTO CaMOYIpaBIIeHHs: TIPOOIEMbl B3aUMOJICHCTBUS // YIIpaBlieHUEe JOKYMEHTaAaMH B IU(PPOBOU
AKOHOMHUKE: MPOo0JIeMbl B3auMoelcTBus: Matepuaisl [1 MexyHapoJHON HaydyHO-TIPAKTUY. KOHP. 6
HOSIOPSI 2019 T. M.: PITY, 2019. C. 40-47. — Pexnum JIOCTYyIIA:
https://www.rsuh.ru/upload/main/fdta/2sbornik_conf_upr_doc 2019.pdf

6.2 TlepeueHb pecypcoB HHGPOPMAIMOHHO-TETEKOMMYHUKANIMOHHON ceTn « AHTepHET»

IIpaBoBbie cuctemsl ['apant, Koncynerant Ilntoc;
OdununanbHbIi caliT KOMIAHUU «DJEKTPOHHBIE 0(UCHBIE CUCTEMB» WWW.E0S.IU
OdunumanbHble CAaiThl OPraHOB YIIpaBJICHUS 3apy0ekKHBIX CTpaH

7. MarepuajJbHO-TeXHHYECKOe o0ecnieyeHne TUCIUIIHHbI

Z[J'ISI oOecrieueHus JUCHUITIIINHBI HCIOJIB3YCTCA MaTCpHUAIBbHO-TCXHUYCCKAA 0aza
o6pa30BaT CJIBHOI'O YUYPCIKIACHUA: y‘-Ie6HLIe ayauTopuu, OCHaI_I_IéHHBIe KOMIIBIOTCPOM U ITPOCKTOPOM IJIA
ACMOHCTpallun y‘-Ie6HLIX MaTCpuraoB.

CocraB mporpaMMHOT0 00€CTICUCHHUS .

1. Windows

2. Microsoft Office

3. Kaspersky Endpoint Security

[TpodeccronanbHbIE MOIHOTEKCTOBBIE 0a3bl JaHHBIX:

1. HanwonanbsHas 3ekTpoHHas Oubmuorexa (HOB) www.rusneb.ru
2. ELibrary.ru Hayunas snextponHast oubnmorexa Www.elibrary.ru
3. Dnuekrponnas 6ubnmoreka Grebennikon.ru www.grebennikon.ru
4. Cambridge University Press
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8. Obecneuenne 06p330B3TeﬂbH0rO nmpouecca 1jis Jiml ¢ OrpaHn4eHHbIMHA BO3MOKHOCTSAMHA
310PpOBbH U HHBAJIUA0B

B xone peanmuzanuu JUCHUIUIMHBI HCHOJB3YIOTCS CICAYIOIIME JONOJHHUTEIBHBIC METOIbI
O0y4YeHHs, TEKYIIEr0 KOHTPOJS YCIIEBAGMOCTH M IMPOMEXKYTOYHOH aTTecTallud OO0YYaroUUXcs B
3aBHCUMOCTH OT UX WHMBHYaTbHBIX 0COOCHHOCTEH:

® /Ui CJCTBIX W CIA0OBUISIIUX: JIEKIUH O(GOPMIISIFOTCS B BHJIE DJIEKTPOHHOTO JIOKYMECHTA,
JOCTYITHOTO C TOMOIIBK0 KOMITBIOTEpA CO CIICIUAIM3UPOBAHHBIM IPOIPAMMHBIM 00ECIICUCHUEM,
MUCHbMCHHBIC 3aJIaHUSl BBIMOJIHAIOTCS Ha KOMITBIOTEPE CO CICIMATM3HPOBAHHBIM IPOTPAMMHBIM
00ECIIeYCHUEM WJIM MOTYT OBITh 3aMCHEHBI YCTHBIM OTBETOM; OOCCIICYMBACTCS WHIMBHIYaTbHOC
paBHOMepHOe ocBenieHue He MeHee 300 JroKc; JUIsi BBIOJHEHHS 3aJaHUs MPU HEOOXOJIUMOCTH
MPEOCTABIISCTCS YBEIMYMBAIONIEE YCTPOWCTBO; BO3MOXKHO TAaKK€ HCIOJIb30BaHUE COOCTBEHHBIX
YBEIIMYHMBAIOIINX YCTPOHUCTB; MUCHMEHHBIC 3aJaHUs O()OPMIIIOTCS YBETUYEHHBIM HIPU(PTOM; SK3aMeH
1 3a4€T NPOBOJATCS B YCTHOU (pOpME MM BBIMOJIHAIOTCS B MUCbMEHHON (hopMe Ha KOMIIBIOTEPE.

® JIJIsl TIIYXUX M CJIa00CTBIIIANTUX : JIEKITUH 0()OPMIISIIOTCS B BUJIE DJIEKTPOHHOTO JIOKYMEHTA, JIM0O
MIPEJIOCTABIISICTCS 3BYKOYCHJIMBAIONIAS aIapaTypa WHIUBUIYaTbHOTO TMOJIb30BAHUS, MUChMEHHBIC
3aaHus BBINIOJIHAKOTCA Ha KOMIIBIOTEPEC B HHUCHbMEHHOU (popMe; 9K3aMEH M 3a4eT IMpOBOAATCA B
MUCEMEHHON (hopMe Ha KOMIIBIOTEPE; BOZMOKHO MPOBeAeHHE B OpMeE TeCTUPOBAHUS.

® I JIUL ¢ HAPYUWICHUAMU OIIOPHO-ABUIAaTCIBHOI'O amlIiapara: JICKIUU 0(1)OpMJ'I$[I-OTC$[ B BUC
AJIEKTPOHHOTO JIOKYMEHTA, JOCTYITHOTO C IIOMOIIBI0 KOMITBIOTEpa CO  CIEIUATU3UPOBAHHBIM
ImporpaMMHbBIM O6CCHC‘~I€HI/IGM; IINCBbMCHHBIC 3alaHus BBITIOJIHAOTCA Ha KOMIIBIOTEPEC (¢0)
CHEIHATM3UPOBAHHBIM MPOTPAMMHBIM 00€CTIeYeHUEM; dK3aMeH U 3a4€T MPOBOASTCS B YCTHOM (opMme
WJIH BBITIONIHSIOTCS B MUCEMEHHOM (popMe Ha KOMIBIOTEpE.

[Tpu HEOOXOMMMOCTH MPENyCMAaTPUBACTCS YBEIHUECHNE BPEMEHHU IS TTOJITOTOBKH OTBETA.

[Ipouienypa mpoBeneHUs MPOMEKYTOYHOW aTTECTAIUU JJIsi OOYy4YaIOUIUXCsl YCTaHABIUBAETCS C
y4€TOM MX MHIUBUIYATbHBIX MCUXO(pU3NUECKUX 0coOeHHOCTel. [IpoMexyTouHas arTecTanus MOXKeET
MTPOBOJIUTHCS B HECKOJIBKO JTAIIOB.

[Ipn npoBeaeHMHM mpoUEAYypPhl OLEHUBAHUS PE3yIbTaTOB OOY4YEHUs MpeaycMaTpuBaeTcs
HCIIOJIb30BAHUEC TEXHUYCCKUX CPCACTB, HeO6XO)II/IMI)IX B CBsA3M C MHIAUBHUAYAJIbHBIMHA 0COOEHHOCTSIMHU
00ydJaromuxcs. ITU CPECTBA MOTYT OBITh MPEAOCTABIECHB YHUBEPCUTETOM, HIIK MOTYT UCTIOIH30BATHCS
COOCTBEHHBIE TEXHUYECKUE CPEIICTBA.

[IpoBenenne mpoleaypbl OIEHUBAHUS PE3YNBTATOB OOYUYEHHS JOIMYCKAETCsl ¢ MCIOIh30BAHUEM
JUCTAHIIMOHHBIX 00pa30BaTebHBIX TEXHOIOTHH.



ObecneunBaeTcss A0CTYNl K HMH(POPMAIMOHHBIM W OuOIMorpaduueckuMm pecypcam B CETH
WuTepHeT uist Kak0ro o0yyaronierocs B popMax, aTanTHPOBAHHBIX K OTPAHUYCHHUSAM UX 3I0POBbS U
BOCIIPHSATHS HHPOPMALIUH:

® Uil CICNBIX W CIA0OBUISIIUX: B TEYaTHOM (opMe yBeIW4YeHHBIM HIpupTOoM, B (opme
ANEKTPOHHOTO JOKYMEHTa, B popme ayaunodaiina.

® JIUIsl TIIYXUX U CIIA0OCIBIIAIIUX: B Ie4aTHOU opMe, B GOpME AIEKTPOHHOTO JOKYMEHTA.

e Uit 00y4aIOIUXCsl ¢ HAPYIICHUSIMHU OIOPHO-/IBUTaTEILHOTO ammapara: B Me4aTHoi ¢opme, B
(dhopme IEeKTPOHHOTO JOKYMEHTa, B (popme aynnodaiina.

VYdeOHblE ayTUTOPHH ISl BCEX BHUIOB KOHTAKTHOW M CAMOCTOSTENBHOW pPa0OThI, HaydyHas
OuOIMOTEKa U MHBIC TOMEIICHUS JIsi 00yUEHHsI OCHAIIIEHBI CIICIIMAIbHBIM 000PYI0BAaHHEM U YUCOHBIMU
MECTaMH ¢ TEXHHYECKUMHU CPEJICTBAMU OO0 yUCHUSI:

® JJIsI CJICTIBIX U CTA0OBUIAIINX: YCTPOHUCTBOM JJIsl CKaHUpOBaHUs U yTenus ¢ kamepoid SARA CE;
nucmieeM bpaiing PAC Mate 20; npuntepom bpaiinst EmBraille ViewPlus;

oI TIYyXMX W CIA0OCIBIIIANIMX: aBTOMAaTU3UPOBAHHBIM pabOYMM MECTOM [UIsS JIFOACH C
HapYIICHUEM CIIyXa M CI1a00CBIIIANIHNX; aKyCTUISCKAN YCUIINTEIb U KOJIOHKH;

o Uisi OOYYarOIIMXCsS C HAPYIICHUSMH OIOPHO-IBUTATEIHLHOTO armapaTa: TepeIBUKHBIMHU,
perynupyeMbiMi spronomudeckumu napramMu CH-1; KOMOBIOTEpPHON TEXHUKOH €O CHEIHalbHBIM
MPOrPaMMHBIM 00ECTICYCHHEM.

9. MeToauueckue MaTepHaJibl

9.1 IlnaHbl NPAKTHYECKUX 3AHATHI

Bbi0op TeM NpakTUYeCKUX 3aHATUH OOYCIIOBIICH OOIIUM COJIEpPKaHHEM Kypca M HAlleJIeH Ha
yIIIyOJICHHOE U3YYEHHUE €r0 OTICIBHBIX pa3iesioB.

[lenbl0 MPaKTHYECKUX 3aHSATHH SIBISCTCS 3aKPEIJICHUE CTYACHTOM IOJYYCHHBIX BO BpeMs
JICKIIMOHHOTO Kypca 3HaHWi, pa3BUTHE Y HErO MO3HABATEIBLHBIX CIIOCOOHOCTEH, CaMOCTOSATEIILHOCTH
MBIIIIEHHUS.

B Hpouecce IHOATOTOBKH K HpaKTI/IquKI/IM 3aAHATUAM CTYI[CHTI)I JOOJIDKHBI CaMOCTOSATCIBbHO
M3YYUTh MPEIJIOKEHHYIO TEMY, OTJEIbHBIE €€ aCIIEKThl U BOMPOCHI, CHOPMHUPOBATH MPEACTABICHUE O
BO3MO)XHOCTH MPAaKTUYECKOTO MPUMEHEHUS MOJYYEHHBIX 3HaHUM, cpOopMynHpoBaTh BONPOCHI IS
COBMECTHOT'O OOCYXICHHSI B TPpYIIIIE.

[MpakTUYeckue 3aHATHS MOTYT IPOBOTUTHCS:

1. B ¢opme pa3BepHyTOil Oecelbl, pU KOTOPOH OCHOBHAs TeMa 3aHATHS JCIUTCS Ha
MOJIBOTIPOCKI, KOTOPbBIE TMOCJIECA0BATEILHO OCBEIIAIOTCS B BBICTYIUICHUSAX CTYIECHTOB W BBIHOCSTCS Ha
BceoOIIee 00CyKIACHHE;

2. B (hopMe TMCKYCCHH, B IPOIIecCce KOTOPOTO CTYNIEHTHI BBIIBUTAIOT Pa3IMuHbIe TOYKHU 3PEHUS,
OTCTANBAKOT CBOU ITO3UIIUHU I10 HaI/I6OJ'Iee BAaXHBIM BOHpOCaM TEMBI CeMI/IHapCKOFO 3aHATHA.

Bue 3aBucumoctd OT (OpMBI MPOBEAEHUS MPAKTUUYECKUX  3aHSITUHA, TJIABHBIMU
COCTABIIAIONIMMH 00pPa30BaTEIBLHOIO Tpoliecca SBIASIOTCS JAedparMeHTanus TEMbI, BBISIBICHHE €€
OCHOBHBIX TMpPOOJIEM U COCTaBJSIFOINMX, a TaKKE WX OCBEIICHHUE CTYACHTAMH C TOMOIIbIO
MOJITOTOBJICHHBIX MaT€PHAJIOB B PE3YJIbTaTe MPOBEACHHOM CaMOCTOSATEIbHON PabOoTHhI.



Tema 3. (4 yaca) PersiamMeHTanusi padoThbl ¢ 3JIEKTPOHHOH MOANUCHI0 B HOPMATUBHBIX
NMPaBOBLIX aKTax U cranaaprax Poccuiickoi @enepanuu Ha COBPEMEHHOM JTalle.

W3yyenne HOpPMATHBHBIX IIPaBOBBIX akTOB P® 1o Bonpocam MCIOJIb30BAHUS JIEKTPOHHOU
IIOJINMCH U BBIIIOJIHEHUE TECTOBBIX 3aJJaHUM 110 TaHHOM TeMe.

Tema 4. (8 yacoB) PersiamenTanusi padoThl ¢ 3JIeKTPOHHOM MOANMUCHI0 B HOPMATHBHBIX
NPAaBOBBIX AKTAX U CTAHAAPTAX 3apYy0e:KHBIX CTPAX HA COBPEMEHHOM JTalne

Bonpocekl Kk 1ucKyccuu:

1.  Mexnynapoansie opranuzanuu - Komuccust OOH no npaBy MexayHapoIHON TOPTOBIIU
(FOHCUTPAJI), Espormeiickuii cor03 B MpoOIECCe 3aKOHOJATEIbLHOTO PETyJIUpPOBAaHUS BOIPOCOB
WCIIOJIB30BAHUS SJIEKTPOHHBIX MOAMKUCEN U SJIEKTPOHHBIX JOKYMEHTOB.

2.  Pernmament EBpomneiickoro mapiamenta u Cosera ot 23.07.2014 Ne 910/2014 “O6
ANEKTPOHHON UACHTU(DUKAIIMY U YCIIyTax JOBEPHS AJISl QJIIEKTPOHHBIX CIIETIOK Ha BHYTPEHHEM PBIHKE U
ormeHe JupexktuBnr 1999/93/EC.

3. 3akoHomarenbHble  akThl  Mramuum, @DenepatuBHoi  PecnyOnuku — ['epmanum,
BenukoOpurtanuu, Upnanauu, ®pannuu, Asctpun, [lonsmm, Mcmanuu no Bompocam MCHOIb30BaHUS
3JIEKTPOHHOW MOJIIHCH.

4.  3axoHOJATENbHBIE AKTHI CTPAH A3UH, PETVIAMEHTUPYIOLIUE UCTI0Ib30BaHUE AIEKTPOHHON
TIOATIHCH.

5.  3axonoparenbHbie akThl cTpad CHI', pernmaMeHTHpYyIOIIUE UCIIOIb30BAHUE IIEKTPOHHON
MOATMHCH.

6. @enepanbubie 3akoHbl CIIIA u 3akonbl oTaensHbBIX ImTatoB CIIA mo Bompocam
WCIIOJIb30BAaHUS 3JIEKTPOHHOU MOAMMCH.

7.  B3anMoCBs3b 3aKOHOJATENBHBIX aKTOB cTpaH 3amagHoit EBpombl ¢ JupexktuBamu u
Pernamentamu EBpocoro3a 11 BOImpocaM HCIIOIb30BAHMS 3JIEKTPOHHOM MOIIUCH.

Tema 5. (10 yacoB) PaszpaboTka M nmpuMeHeHHE JOKAJbLHBIX HOPMATHBHBIX AKTOB,
perjiaMeHTHPYIIIUX UCMOJIb30BAHNE YJIEKTPOHHOM MOANMUCH B OPraHU3aIUAX

N3yueHne HOpMATUBHBIX MPaBOBBIX akTOB P® mo BompocaMm HCMOIb30BAaHUS 3JIEKTPOHHOU
MOAMKCH U pa3paboTKa JOKAIbHBIX HOPMATHUBHBIX aKTOB IO BOMPOCAM HCIIOJIB30BAHUS dIEKTPOHHOM
MOAMMCH JJIs1 YCIIOBHOW OpraHU3aliu.

9.2 MeTtoanyecKkue peKOMeHIAUH 10 MOAT0TOBKE MHCbMEHHBIX padoT

ITonroroBka pedepara MNO3BOJISAET 3aKPENUTh TEOPETHUECKUE 3HAHUSA IO JAUCHUILIUHE,
NpUOOPECTH HABBIKM CAMOCTOSITEIBHOTO YIIyOJIEHHOTO M3y4eHMs OJIHOTO U3 pa3zenoB Kypca. Ilpu
MOJrOTOBKE pedepaTa CTYAEHTHl IONy4aroT HAaBBIKM W YMEHHE pabdoTaTh C HCTOYHUKAMHU U
JUTEPaTypoil, aHAIM3UPOBaTh (HAKThl W JaHHBIE CIEUATBLHON JINTEpaTyphbl, U3JIaraTh MPOYUTAHHOE
COBPEMEHHBIM PO ECCHOHATIBHBIM SI3BIKOM.

Pedepar nomxen ObITh O0GOpMIIEH B COOTBETCTBHM C TPEOOBaHMAMH, NMPEIBSIBISIEMBIMU K
MOJITOTOBKE U O()OPMIICHUIO HAYYHBIX PadoOT.

Pedepar Brimrouaert:

- TUTYJbHBIN JIHUCT;

- OTJIaBJICHUE;



- BBEJICHHC;

- OCHOBHYIO 4acTh (TeMaTU4YECKUE Pa3/Ieibl);

- 3aKIJIIOYCHHUE;

- CIIUCOK MCTIOJIb30BAaHHBIX HCTOYHUKOB U JINTEPATYPHI.

O06mwem pedepara - 15-20 crpanun Tekcra (rpu Habope yepe3 1,5 uHTEpBana u pazMepe mpudra
13-14). Pedepar nurercs Ha OJTHOM CTOPOHE CTaHAAPTHOTO JucTa Oymaru ¢popmarta A4 (210x197mm).

Crpanuibl pedhepara HyMepyrOTCs apaOCKUMU IupaMu Ha BEPXHEM I10JIe JINCTA, 0€3 KaBbIUeK,
ne(ucoB U IPYrux 3HAKOB MpEMUHAHKS. TUTYIBHBIN JUCT U OTJIaBJICHUE HE HYMEPYIOT, HO BKIIIOYAIOT
B 00mIMii 00beM pedepara.

HayuHo-cripaBo4HbIil ammapar pedepara BKIIOYACT CIHUCOK HCTOYHUKOB M JIMTEPATYphl U
MOJICTPOYHBIE CHOCKH. [10ICTPOYHBIE CHOCKH MCHOIB3YIOTCS BO BCEX CIY4asxX LHUTHPOBAHUS B TEKCTE
pedepara MpaBOBBIX aKTOB, JIOKYMEHTOB, ITPOU3BEJICHUN aBTOPOB MOHOTrpaduii, cTaTeil, y4eOHHKOB,
y4eOHBIX TOCOOUH, a TAaKXKe NMPH MUTUPOBAHUN CTAHIAPTHBIX ONPEICICHUI TEPMUHOB U TOHATHIA. Bee
npuBoauMbie B pedepare ¢akThl, mU(PHI, NaThl, KOHKPETHBIC JAHHBIC TAKXKE JOJDKHBI OBITh
MOJITBEPKICHBI IOJICTPOYHBIMU CHOCKAMH.

CHOCKM HYMEpPYIOT B TMpeleiax OJIHOW CTPAaHUIbl apaOCKUMU LUPpPaMU, TEKCT CHOCKHU
pasMeIaroT Mo/ MOCISIHEH CTPOKOM TEKCTa
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